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BoundTiee
medical

Making Precious Minutes Count...™

RUSH Order Policy

BOUND TREE MEDICAL SHIPS ORDERS WITHIN 48 HOURS OF RECEIPT. ORDERS
REQUIRING EXPEDITED SHIPMENT WILL BE SHIPPED AS SOON AS POSSIBLE
FOLLOWING THE REQUEST AT THE EXPENSE OF THE CUSTOMER UNLESS BOUND
TREE MEDICAL HAS COMMITTED AN ERROR WHICH REQUIRES EXPEDITED
SHIPMENT.

P.O. Box 8023 Dublin, OH 43016 @  phone 614.760.5000 | fax 614.760.5010 ! www.boundtree.com



BoundTiee

medical

Making Precious Minutes Count..."™

WARRANTY STATEMENT

THE MANUFACTURER’S REPRESENTATIONS AND WARRANTIES ACCOMPANYING THE
PRODUCT ARE THE SOLE AND EXCLUSIVE REPRESENTATIONS AND WARRANTIES YOU
WILL RECEIVE. BOUND TREE MEDICAL MAKES NO REPRESENTATIONS, WARRANTIES OR
GUARANTEES OF ANY KIND WHATSOEVER; INCLUDING WITHOUT LIMITATION ANY
IMPLIED WARRANTIES OF MERCHANTABILITY, NON-INFRINGEMENT OR FITNESS FOR A
PARTICULAR PURPOSE.

P.O. Box 8023 Dublin, OH 43016 phone 614.760.5000 | fax 614.760.5010 | www.boundtree.com



INVITATION TO BID & BID SPECIFICATIONS

1. ltis the intention of these specifications that the successful vendor shall furnish the City of
Cedar Hill, Texas, with medical supplies covered by this Bid Specification which the City may
require during the period of time specified. The products included in this bid represent many
of the products ordered most frequently by the City and are listed for bid evaluation
purposes only. Actual usage and quantities will vary and ordering will be based on actual
requirements. The City of Cedar Hill (lead City) has an interlocal agreement with other cities
including Duncanville, De Soto and Lancaster for the purchase of medical supplies.
Additionally, approximately ten additional entities have expressed interest in participating in
the said agreement. It is estimated that cities will expend approximately $600,000 (annually)
on medical supplies and approximately $200,000 (annually) on pharmaceutical supplies.
The City reserves the right to order such supplies that are necessary as may be required
during the confract term,

1A} All participating cities will provide a list of authorized persons and authorized delivery
destinations.

The City of Cedar Hill is desirous of the following. Please specify if your firm can provide

the following:
Yes No

(1) Ability o order from a template over the internet? o —
(2) Local sales representation within 100 miles? X _
(3) Ability to requisition to a central purchaser via internetz _* .

(4) Ability to frack product usage and cost for each requisitioning entity?
X

(5) Ability fo deliver within 48 hours with no additional chorges?—
X

(6) Ability to ship to multiple delivery destinations? R _

(7) Ability to track up fo 24 months of purchase history (monthly)2
X

{8) Can additional cities purchase “off" this contact? X .

(?) Ability to produce quarterly consumption reports? _x _

See Attach

(10) Please include your RUSH Order policy in your bid.



INVITATION TO BID & BID SPECIFICATIONS

2. The confract with the successful bidder will be awarded on the basis of a firm fixed price.

The items included on the medical supplies requirement sheet represent many of the
products ordered most frequently by the City and are listed for bid evaluation purposes. The
City also desires to purchase from the successful bidder other medical supplies not listed on
the requirement sheet. Bid award may be made in whole or part as deemed most
advantageous to the City of Cedar Hill.

3. The contract awarded to the successful bidder shall be for a period of one (1) year
beginning on or about March 1, 2013 and ending February 28, 2014, to include 3 additional
one-year renewal options. The City of Cedar Hill reserves the right to renew this confract for
the three (3) additional one-year periods under the same terms, conditions and prices
(excluding the 2 percent allowance), should the City so desire and the current vendor
agree.

4. Prices quoted shall remain firm for the period covered by this contract for 1 year. At the
end of the one year obligation, if the City and successful vendor wish to renew, the vendor
shall submit a letter, addressed to Greg Pervis, 285 Uptown Boulevard, Cedar Hill Texas,
75104, to address increases in excess of 2% and include the product/Excel number, please
refer to Subsection A below.

A) 75 days, in advance, of contract termination, a bona-fide manufacturer's
documents directed to the City of Cedar Hill Purchasing Agent, of price listing
(itemized) reflecting the anticipated changes (both increases and decreases) in
prices. Increase for the extension shall be limited to the actual cost increase to the
current vendor.

5. Product acceptability will be at the sole discretion of the City of Cedar Hill. Any product
delivered which does not meet the City's specifications, or otherwise found to be defective,
will be returned at the vendor's expense for replacement or credit. All products shall be of
condition and quality “TO MEET ACCEPTABLE STANDARDS OF CARE."

6. Any reference to requirements in the specifications that are brand or process specific is
purely for the establishment of intended quality expectations and is not to be considered a
disqualifying standard.

7. The successful bidder shall make delivery of ordered supplies within 48 hours of the time
the orderis placed. Delivery must be made during normal working hours, Monday through
Friday, 8:00 a.m. to 5:00 p.m., F.O.B. Destination; City of Cedar Hill has specified delivery
locations. All unit and extensions shall include freight and other delivery charges. No med
shall be shipped with an expiration date that is less than one year from the month the med
was shipped. There are no minimum purchase amounts for an order and no service
charges/delivery will be applied. Failure to deliver as required will result in the purchase of
said order from the next highest bidder. Delivery tickets must accompany each delivery.
Invoices must be legibly prepared showing the full description and price of item(s) delivered
2



INVITATION TO BID & BID SPECIFICATIONS

CONDITIONS OF BIDDING

(Full compliance with the following conditions is necessary for consideration of this bid)

1. Signature: This bid must be signed by a company representative authorized to
bind the offer contractually.

2. Unit Prices and Extensions: If there is a difference between unit price and their
extensions, the unit price will govern,

3. Freight And Other Delivery Charges: All bids will be F.O.B. delivery address, freight
prepaid. Charges will not be added after the bid is opened. The City of Cedar Hill assumes
no liability for goods delivered in damaged or unacceptable condition. The successful
bidder shall handle all claims with carriers, and in case of damaged goods, shall ship
replacement goods immediately upon notification by the City of damage.

4, Acceptance: The materials and/or services delivered under this bid/quote shall
remain the property of the seller until a physical inspection and actual usage of these
materials and/or services is accepted by the City and is to be in compliance with the terms
herein, fully in accord with the specifications and of the highest quality. In the event the
materials and/or services supplied to the City are found to be defective or do not conform
to specifications, the City reserves the right to cancel the order upon written notice to the
seller and return such product to the seller at the seller's expense.

5. Discount: Show rate, total amount, and latest day any discount will be allowed after
receipt of article and correct invoice (per conditions of contract).

6. Payment: Net 30 days from acceptance of goods/services, receipt of original
vendor invoice, and/or all other required documents required in the detailed specification
of this bid/quote.

7 Firm Price: All prices quoted shall remain firm for the contract term.

8. Federdl or State Taxes: The City is exempt from taxes by Federal Excise
Registration #A-312726 and State Sales Permit # 75-6000-480.




INVITATION TO BID & BID SPECIFICATIONS

9, Guarantees and Warranties: Must be attached to the bid and may be considered in
awarding the bid. Seller shall guarantee and warrant that the equipment or product offered
will meet or exceed specifications identified in the bid invitation and are suitable for and will
perform in accordance with their intended purpose. The seller shall, upon request, replace
any equipment or product proved to be defective and make any and all adjustments
necessary without any expense to the City. If at any time, the equipment or product cannot
satisfactorily meet the requirements of the specifications, the Seller shall upon written request
from the City, promptly remove such equipment or product without further expense to the
City At the City's request, the Vendor will provide evidence sufficient to demonstrate such
equipment or product meets the foregoing.

10. Delivery or Contract Completion Time: Must be shown, as the date may, where time
is of the essence, determines the contract award. Failure to state delivery time may cause
bid to be rejected. Successful bidder shall notify the Purchasing Departmentimmediately if
delivery schedule cannot be met. If delay is foreseen, successful bidder shall give written
nofice to the Purchasing Agent. The City of Cedar Hill has the right to extend delivery time if
reason appears valid. In the event delivery is not made within the stated time period
(without acceptable reasons for delay and written consent from the City), the City reserves
the right to place the order with the next available vendor and the successful bidder shalll
be liable for any increase in price as liquidated damages, it being agreed that said sumis a
fair and reasonable estimate of actual damages the City will incur. Bidder will not be held
liable for failure to make delivery because of strikes, conscriptions of property, governmental
regulations, acts of God, or any other causes beyond its control; provided an extension of
time is obtained from the Purchasing Department.

11.  Bid Closing & Bid Preparation: Sealed bids received after the bid opening date and
time will not be considered. It will be the SOLE RESPONSIBILITY of bidders to ensure bids are in
the possession of the City of Cedar Hill Purchasing Department by the appointed date and
time. The City will not be responsible for bids which are mismarked, delivered to the wrong
place, or delayed in delivery. Electronic and Facsimile fransmitted bids will not be accepted
in the bid process. Each bid must be submitted in a sealed envelope bearing on the outside
the name of the Bidder, his address, the name of the bid fitle, and bid humber if any. If
forwarded by mail, the sealed envelope containing the bid must be enclosed in another
envelope addressed as specified in the bid form and as above.

12. ltem Bid: Each bidder shall describe (per specification requirements) each item bid

as fo Manufacture, Brand Name, Model, etc. Items shall be NEW unless stated otherwise in

the City's specifications. Any reference to model and/or make/manufacturer used in bid

specifications is descriptive, hot restrictive. Itis used fo indicate the type and quality desired.
Bids on like quality will be considered.

13. Samples: Samples of items, when required, must be furnished free, and, if not called
for within 30 days from date of bid opening, will be disposed of by the City.

4



INVITATION TO BID & BID SPECIFICATIONS

14 Alternates: Must clearly state “ALTERNATE" and shown on the bid form with complete
information attached. Alternate bids may or may not be considered in the bid processin the
sole discretion of the City of Cedar Hill.

15. Exceptions/Substifutions: All bids meeting the intent of this invitation to bid will be
considered for award. Bidders taking exception to the specifications, or offering
substitutions, shall state exceptions in the section provided or by attachment as part of the
bid. The absence of such a list shall indicate that the bidder has not taken exceptions and
City shall hold the bidder responsible to perform in strict accordance with the specifications
of the invitation.

16.  Ambiguity in Bids: Any ambiguity in any bid as the result of omission, error, lack of
clarity, or non-compliance by the bidder with specification, instructions, and all conditions of
bidding shall be construed in the light most favorable to the City.

17.  Changes or Additions: No changes or additions will be allowed after bid opening.
Changes or additions submitted prior to bid opening must be in accordance with
paragraph 11 above.

18. Funding: Funds for payment have been provided through the requesting entity. The
State of Texas statutes prohibit the obligation and expenditure of public funds beyond the
fiscal year for which a budget has been approved.

19.  Trade Secrets, Confidential Information and the Texas Public Information Act: If you
consider any porfion of your bid to be privieged or confidential by statute or judicial
decision, including trade secrets and commercial or financial information, clearly identify
those portions. The City of Cedar Hill will honor your notations of frade secrets and
confidential information and decline to release such information initially, but please note
that the final determination of whether a particular portion of your bid is in fact a frade
secret or commercial or financial information that may be withheld from public inspection
will be made by the Texas Attorney General or a court of competent jurisdiction. In the
event a public information request is received for a portion of your bid that you have
marked as privileged or confidential information, you will be nofified of such request and
you will be required to justify your legal position in writing to the Texas Attorney General
pursuant to Section 552.305 of the Government Code. In the event that itis determined by
opinion or order of the Texas Attorney General or a court of competent jurisdiction that such
informationis in fact not privileged or confidential under Section 552.110 of the Government
Code and Section 252,049 of the Local Government Code, then such information will be
made available to the requester. Marking your entire bid CONFIDENTIAL/PROPRIETARY will
not necessarily make if, or any part thereof, exempt from the public disclosure requirement

of the Texas Public Information Act.




INVITATION TO BID & BID SPECIFICATIONS

20. HUBS: The City of Cedar Hill hereby notifies all bidders that in regard to any contract
entered into pursuant to this Invitation to Bid:; Historically Underutilized Businesses (HUB's) will
be afforded equal opportunities to submit bids and will not be discriminated against on the
grounds of race, color, sex, disability, or national origin in consideration of an award. HUB(s)
are defined as certified businesses that are at least 51% owned, operated, and controlled
by qualifying groups which include: Asian Pacific Americans, Black- Americans, Hispanic
Americans, Native Americans, and women.

21.  Any contract made, or purchase order issued, as a result of this Invitation to Bid, shall
be governed under the laws of the State of Texas with performance and venue to be in
Dallas County, Texas. In connection with the performance of work, the Bidder agrees to
comply with the Fair Labor Standard Act, Equal Opportunity Employment Act, and all other
applicable Federal, State, and Local laws, regulations, and executive orders to the exient
that the same may be applicable.

22.  Minimum Standards for Responsible Prospective Bidders: A prospective bidder

must affirmatively demonstrate bidder's responsibility. A prospective bidder must meet
the following requirements:

1. Have adequate financial resources required, or the ability to obtain such

resources as required;

2. Be able to comply with the required or proposed delivery schedule;

3. Have a satisfactory record of performance;

4, Have a satisfactory record of integrity and ethics;

5. Be otherwise qualified and eligible to receive an award.

23.  Bidders may request withdrawal of a sealed proposal prior to the bid opening time
provided the request for withdrawal is submitted to the City Purchasing Agent in writing.

24. Changes in specification or interpretations: If it becomes necessary for the City to
revise any part of this bid, a written addendum will be provided to all bidders. The City is not

bound by and all bidders shall not rely upon any oral representations, clarifications, or
changes made in the provided written specifications by City employees, unless such
clarification or change is provided to bidders in written addendum form from the City
Purchasing Agent.

25. Collusion: Any evidence of agreement or collusion among bidders and prospective
bidders acting to restrain freedom of competition by agreement to bid a fixed price, or
otherwise, will render the bids of such bidders void.

26. All pages of this document packet, taken together comprise the Bid. Omission of or

failure to complete or return any portion of the required documents, at the time of bid
opening, may be cause to reject the entire bid.



INVITATION TO BID & BID SPECIFICATIONS
27. The City of Cedar Hill, as a governmental agency of the State of Texas, may not

award a governmental contract to a nonresident bidder unless the nonresident underbids
the lowest bid submitted by a responsible resident bidder by an amount that is not less than
the amount by which a resident bidder would be required to underbid the nonresident
bidder to obtain a comparable contract in the state in which the nonresident principal
place of business is located. (Govemment Code, section 2252.002) Bidder shall make
answer to the following questions by encircling the appropriate response or completing the
blank provided:

1.) Is your principle place of business in the State of Texas Yes @

2.) If the answer to question (1) is “yes", no further information is necessary; if "no”,
please indicate:

a.) In which state is your principal place of business located? __ozio

b.) Does that state favor resident bidders (bidders in your state) by some dollg
increment or percentage? Yes

N/A

c.) Ifyes, what is that dollar increment or percentage?

*The State Purchasing and General Services Commission defines Principal Place
of Business as follows:

28, Principal Place of Business means, for any type of business entity recognized in
the State of Texas, that the business entity:

29. Has at least one permanent office located within the State of Texas, from which business
actfivilies other than submitting bids to governmental agencies are conducted and from
which the bid is submitted, and has at least one employee who works in the Texas office.

30. Award: Unless stipulated in these bid specifications, the contract will be awarded to
the lowest responsible bidder or to the bidder who provides the goods or services specified
herein at the best value for the City.

31. Preference will be given to the vendor who is able to provide the most
supplies/materials, at the most economical price.

32,  Split Award: The City of Cedar Hill reserves the right o award a separate contract to
separate vendors for each item/group or to award one contract for the entire bid. The
vendor who is able to provide a large majority of items will be looked upon favorably.



INVITATION TO BID & BID SPECIFICATIONS

33. No Prohibited Interest: Bidder acknowledges and represents that they are aware
of the laws, City Charter, and City Code of Conduct regarding conflicts of interest. The
City Charter states that “No officer or employee of the City shall have a financial interest,
direct or indirect, in any contract with the City, fo the extent prohibited by state law, or
shall be financially interested, directly or indirectly, in the sale to the City of any land,
materials, supplies, or service where such financial interest is prohibited by state law.

34. Cooperative Purchasing: The City of Cedar Hill actively participates in cooperative
purchasing opportunities. [f it is determined to be in the best interest, the City reserves the
right to reject any and all bids and purchase the services and/or goods through cooperative
means.

gb. Inter-local Agreement: Successful bidder agrees to extend prices to all entities that
have entered into or will enter into joint purchasing interlocal cooperation agreements with
the City of Cedar Hill. The City of Cedar Hill is a participating member of several interlocal
cooperative purchasing agreements. As such, the City of Cedar Hill has executed Inter-
local Agreements, as permitted under Chapter 791 of the Texas Government Code, with
certain other political subdivision, authorizing participation in a cooperative purchasing
program. The successful vendor may be asked to provide products/services based on the
bid price to any other participant. The City of Cedar Hill shall not be held responsible for any
orders placed, deliveries made, or payment for materials ordered by these entities.

36. Insurance: The successful bidder shall agree to indemnify, save, hold harmless and
defend the City, its officers, agenis and employees with respect to any claims or demands,
actions, damages, costs and expenses, including, without limitation, attorneys fees and costs
of litigation, arising from the death orinjury of any person whomsoever, or any loss, damage
or destruction of any property whatsoever, resulting directly or indirectly from any intentional,
negligent or grossly negligent act, error or omission of the successful bidder, its agents,
servants, employees or other persons acting on the bidder's behalf and arising from or
related to medical supplies provided by the bidder to the City.

The successful bidder shall also obtain and keep in force, at its sole cost and
expense, throughout the term of the agreement with the City, and in a form and with
a company satisfactory to the City, the following policies of insurance:

A. Commercial General Liability insurance, including coverage for
products liability, with combined single limits of not less than
$1,000,000.00;

B. Contractual Liability insurance underwriting the indemnification,

hold harmless and insurance provisions of the agreement with the
City with combined single limits of not less than $1,000,000.00;



INVITATION TO BID & BID SPECIFICATIONS

The successful bidder shall also have the City named as an additional insured on the
Commercial General Liability policy, and such insurance shall contain provisions tfo
the effect that the naming of the City as an additional insured shall not affect any
recovery o which the City would be entitled under the policy if it were not so named
and that the insurance is primary and shall be without contribution from any similar
insurance available to the City.

Certificates of insurance verifying each of the above conditions and providing for
thirty (30) days' prior written notice of cancellation or reduced coverage shall be
submitted to the City within thirty (30) days of the execution of the award of the
contract,

37. Bid Security/Bond Reguirements: If required, bid security shall be submitted with bids.
Any bid submitted without bid bond, or cashiers/certified check, if required, shall be
considered non-responsive, and will not be considered for award. Performance and/or
payment bonds, when required, shall be submitted to the City, prior to commencement of
any work pursuant to the agreement provisions.

38. Termination for Default: The City of Cedar Hill reserves the right to enforce the
performance of this contract in any manner prescribed by law or deemed to be in the best
interest of the City in the event of breach of this contract. The City reserves the right to
terminate the contract immediately in the event the successful bidder fails to:

(1) Meet delivery schedules;

(2) Perform in accordance with these specifications and/or;

(3) Transfers, assigns or conveys any or all of its obligations or duties to another.
Breach of contract or default authorizes the City to, among other things, award to another
bidder, or purchase elsewhere.

THE CITY OF CEDAR HILL RESERVES THE RIGHT TO ACCEPT OR REJECT IN PART OR IN
WHOLE ANY BID SUBMITTED, AND TO WAIVE ANY TECHNICALITIES DEEMED TO BE IN THE
BEST INTEREST OF THE CITY.

THE UNDERSIGNED HEREBY CERTIFIES THAT HE/SHE UNDERSTANDS THE SPECIFICATIONS,
HAS READ THE DOCUMENT IN ITS ENTIRETY AND THAT THE BID PRICES CONTAINED IN THE
BID HAVE BEEN CAREFULLY REVIEWED AND ARE SUBMITTED AS CORRECT AND FINAL.
BIDDER FURTHER CERTIFIES AND AGREES TO FURNISH ANY OR ALL PRODUCTS/SERVICES
UPON WHICH PRICES ARE EXTENDED AT THE PRICE OFFERED, AND UPON CONDITIONS
CONTAINED IN THE SPECIFICATIONS OF THE INVITATION FOR BID.



INVITATION TO BID & BID SPECIFICATIONS

THE FOLLOWING INFORMATION MUST BE FILLED OUT IN ITS ENTIRETY FOR
YOUR BID TO BE CONSIDERED:

1) Company Name:

Bound Tree Medical, LLC

2) Address of Principal Place of Business:

5000 Tuttle Crossing Blwvd. Dublin, Ohio 43016

3) Phone/Fax of Principle Place of Business:

800-533-0523 ext. 5370 / 877-311-2437

4) Address/Phone/Fax Number of Majority
Owner Principal Place of Business:

Bems Holdings, LLC 5000 Tuttle Crossing Blvd. Dublin, Ohio 43016

5) E-mail Address of Representative:

Valia.Way@Boundtree.com

6) Autho%ese%%

S;gnq%lre 4

Mark Dougherty - chief Financial Cfficer

Printed Name
2/06/2013

Date

10



INVITATION TO BID & BID SPECIFICATIONS

7) Vendor shall “fill in” all 125 required supplies, as well as, 542 items on the
pharmaceuticals list. If a vendor is unable to obtain a particular item, please denote that
item with a “N/A.”

8] Please provide a pricing for quantities of:
> Box,
» Case.

8A) Please specify your definition of "box" (10, 15, 20) etc. in the “Vendor's Comment
Section.”

8B) Please specify your definition of “Case” (10, 15, 20) etc. in the “Vendor's
Comment Section.”

?) A Pre-Bid Conference will be held at the Cedar Hill Fire Station #1, 1212 Beltline, Cedar
Hill, Texas 75106 (Training Room @ 9:00 AM). This will allow vendors the opportunity to ask
questions and obtain clarity.

11



# DAY DATE ACTIVITY COMMENTS

1 Tuesday January 1, 2013 Master List is FINALIZED

2 Friday January 25, 2013 Bid is Advertised (Week #1)

3 |Tuesday January 29, 2013 Pre-Bid Meeting (Optional) Station #1 (9:00 AM)
4 Friday February 1, 2013 Bid is Advertised (Week #2)

5 Friday February 8, 2013 Bids are Due 2:00 (Central)

) Week | February 11-15, 2013 Evaluation Process 1 Week

7 |Monday| February 18, 2013 Fire's Formal Recommendation

8 |Tuesday February 26, 2013 City Council Agenda
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